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Hactoswue [lpasuna onpegensioT TpygoBon pacnopsgok y OO0 «PeHosauus», (ganee -
PaboTtogaTternb) nopsaok npuema v yBoribHEHWst paboTHUKOB, OCHOBHblE 0BS3aHHOCTW COTPYAHWKOB W
aAMUHUCTPALMKM, PeXUM paboyero BPEMEHW U ero WUCMonb30BaHWe, a Takke Mepbl MOOLPEHUs U
B3bICKaHWS 3@ HapyLUEeHWe TPYAOBOW AUCUMMIUHGI.

1. Mpuem Ha paboTy 1 yBoNbHEHUE

1.1. Tpuem Ha pabOTy B OpraHM3aLMi0 MPOM3BOAUTCS HA OCHOBAHMM 3aKIKOYEHHOTO TPYAOBOrO
[0roBopaA.

1.2. Mpu 3akntoyeHn TPYAOBOro Aorosopa pabotogatent obsizaH noTpeboBaTh OT NOCTYMNatLero: —
TPYAOBYK KHWKKY W (MNK) CBeAEHMs O TPYOAOBOW OEATENbHOCTY, 3a WCKMIOYEHMEM CRy4yaes, ecnu
TPYAOBO [OrOBOP 3aKkmniovaeTcs BnepBble; — MacropT WKW MHOW [OKYMEHT, YAOCTOBEPAHLLMIA
NIMYHOCTb; — AWMOM WNW WHOM JOKYMEHT O MOMyYeHHOM 006pa3oBaHMM (MOMHOM UMM HEMOMTHOM) W
(Mnn) OOKYMEHT, MOATBEPXAANOLMA CrNeunanbHOCTb WK KBanUgUKaLMio, — AOKYMEHT, KOTOpbIi
NOATBEPXKOAET perucTpaumio B CUCTEME WHAMBMOYANbHOTO NEPCOHUGULMPOBAHHOTO y4eTa, B TOM
yucne B GoopMe ANEeKTPOHHOTO AOKYMEHTa; — JOKYMEHTbI BOMHCKOMO yyeTa — Ans BOEHHO0DS3aHHbIX 1
N, NoANeXallnx NPpU3bIBY Ha BOEHHYIO CryxOy.

Nnuo, noctynatowee Ha paboTy Mo COBMECTUTENLCTBY, HE NPELbSBSET TPYAOBYIO KHUXKY B Cryyae,
ecrnu no OCHOBHOMY MecTy paboTbl paboTopaTenb BegeT TPYAOBYK KHXKKY Ha AaHHOrO paboTHMKa
WM €CNM TPYAOBast KHWXKKA Ha paboTHMKa He odhopmnsinach.

Mpuem Ha paboTy B OpraHM3aLmio OCYLLECTBIISIETCS, Kak NPaBUmo, C NMPOXOXAEHUEM CPOKA MCTbITaHMS
MPOAOMKMUTENBHOCTBIO 10 TPEX MECSILIEB.

[ns reHepanbHOro AMpekTopa M €ro 3aMecTUTenen, rmaBHOro OyxranTtepa W ero 3amecTuTenen,
pykoBoguTenen  unuanos, NpPeAcTaBUTENsCTB  WAM WHbIX  0B0COBNEHHBIX  CTPYKTYPHBIX
NoApa3sAeneHunii opraHu3aLn CPoK UCMbITaHUS MOXeET OblTb YCTAHOBNEH A0 LECTU MECALEB.

Ycnosue 06 UCTbITaHUN JOMKHO BbITb NPAAMO YKa3aHO B TPYAOBOM AOTOBOpE.

Mpvem Ha paboTty oopmnsieTcs NpuKa3oM, KOTOpblii 06BABASETCS COTPYAHMKY NOL MOAMUCH B
TPEXAHEBHbIN CPOK CO AHSA (haKTMYEeCKoro Havana paboTsl.

1.3. Tpu nocTynneHun coTpyaHWKa Ha paboTy WnK nepeBoAe €ro B YCTAHOBNEHHOM MOpsAKe Ha
apyryto paboty pabotogaten 00si3aH: — O3HAKOMWUTL €ro C MOpyYeHHOW paboToi, YCroBMAMM W
OnnaToi TPyAa, pa3bsiCHUTL COTPYAHWKY €ro npaBa U 00s3aHHOCTU; — O3HAKOMUTb C HACTOSILLMMM
lMpaBunamn 1 ApYrUMK NOKamnbHbIMA HOPMATUBHBLIMI aKTaMit; — NPOBECTU MHCTPYKTaX MO TEeXHMKe
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6e30MmacHOCTM, MPOW3BOACTBEHHON CaHUTapWUK, MPOTUBOMOXAPHOW OXpaHe M ApyriM npaBuram
OXpaHbl Tpyda M no 06s3aHHOCTM COXPaHeHUs! CBEAEHWiA, COCTaBNSMOLNX KOMMEPYECKYIO TaiHy
OpraHu3aLuy, 1 OTBETCTBEHHOCTY 3a ee pasrialleHe Unu nepeaady apyruM nuuam.

14. I'IperaUJ,eHvle Tpyaosoro forosopa MOXET UWMETb MeCTO TOJIbKO MO  OCHOBaHUAM,
npeaycMoTpeHHbIM TPYAO0BbIM 3aKOHOAATEITbCTBOM.

PaBoTHUK UMEET NpaBO PacTOprHyTb TPYAOBOW [OrOBOP, 3aKMHYEHHBIN HA HEOonpeaeneHHbIN CPoK,
MMCbMEHHO npeaynpeane o6 atom pabotopatens 3a ase Hepenu. 1o UCTeYeHUM ykasaHHOTO Cpoka
npeaynpexaeHns 00 YBONMbHEHUM COTPYAHMK BripaBe MpekpaTuTb paboTy, a paboTogaTenb 06s3aH
BblaaTb €My TPYOOBYK KHIKKY WNM NMPefoCTaBWUTb CBEAEHWS O TPYAOBOM AEATENbHOCTM Y [aHHOMO
paboTofatenss W npoM3BECTW C HUM pacyeT. [0 [OrOBOPEHHOCTU Mexay PaBoTHUKOM W
agMUHUCTPaLMeN TPYAOBOM AOTOBOP MOXET OblTb PACTOPTHYT B CPOK, O KOTOPOM MPOCUT PaBOTHMK.

CpO‘-IHbII?I prAOBOI;I [I0roBOp MOXeT BbITb pPacToprHyT no uMHUUKaTuBe paGOTHI/IKa, Nno cornaweHuno
CTOPOH U UHbIM OCHOBaHNAM, NPEAYCMOTPEHHbLIM prﬂ,OBbIM kogekcom PO,

MpekpallieHne TpyA0BOro A0roBopa 0hopMIISAETCS NPUKA3OM MO OpraH13aLuy.

[IHem yBOMbHEHWS CYNTAETCS MOCneaHuUin AeHb paboTbl, 3@ UCKMKOYEHWEM CIyYaeB, KOraa COTPYAHMK
(hakTyeckn He paboTan, HO 3a HUM B COOTBETCTBUW C TPYAOBLIM 3aKOHOAATENLCTBOM COXPaHSNOCh
MecCTO paboTbl (BOMKHOCTB).

2. Mopagok hopMrMpoBaHMsA U BbiAa4u CBeAEHWI 0 TPYAOBOW AeATeNIbHOCTM PabOTHUMKOB

2.1.0praHusauusa BegeT u npepocTtaBnseT B [leHCMOHHBIN (POHA Poccun cBeaeHus O TpyaoBO
AEATENbHOCTY Kaxaoro paboTtHuka. CBeaeHMs BKTOYalT B cebs AaHHble 0 MecTe paboTbl, TPyA0BOK
(yHKUMK, faTax npuema Ha paboTy, NOCTOSHHLIX NEPEBOAAX, OCHOBAHUSX M MPUYMHAX PaCTOPKEHUS
[orosopa ¢ paboTHMKaMK, a Takke gpyrie HeobXxoaumble CBEAEHMS.

2.2. CoTpyaHuku PabotogaTtens, KoTopble OTBEYAIOT 3@ BeAeHWe 1 npegocTaBneHne B NeHCUOHHbINA
thoHa Poccum cBefeHnin 0 TPYAOBOW AeATENBHOCTU PabOTHUKOB, Ha3HAYaloTCs NPUKa3oM. YKkasaHHble
B NMpy1Ka3e COTPYAHMKM JOMKHbI ObiTb 03HAKOMIIEHBI C HAM NOA NOAMKCH.

2.3. CBeaeHvs 0 TpyaoBOW OESTENbHOCTM 3a OTYETHBIN MecsL nepeaaroTcs B NEHCUOHHbIN (oHT He
nosgHee 15 uucna mecsla, cnegyrowero 3a Mecsuem, B KOTOPOM MO COTPYAHUKY Obinn KagpoBble
W3MEHEHWSI UMM OH MoJan 3asBheHne O NPOAOIKEHUN BeaeHNs ByMaxHON TPyA0BOM KHUXKKM GO 0
NpeacTaBneHNM CBEAEHNI O TPYA0BON AEATENBHOCTM B 9NEKTPOHHOM BUAE

Ecnm 15 uucno mecsua npuxoguTcsl Ha BbIXOOHOW WNKM Hepaboumin NpasgHWYHBIA OEHb, OHEM
OKOHYaHWS CpoKa cunUTaeTes brvkanlunin CrneayoLwnin 3a HUM pabounii AeHb.

CBefieHust 0 Npueme WnM yBONbHEHUM pabOTHUKOB nepeaaloTcs B MEHCUOHHbIA hoHA He nosgHee
paboyero Hs, creayioLLero 3a JHeM U3[aHNs Npukasa o0 NpUeMe UNi yBONbHEHUN paboTHMKA.

2.4. PaboTtogatenb 0653aH yBegOMUTb Kaxaoro paboTHUKA B NUCbMEHHOM hopme 06 N3MEHeHMsIX B
TPYAOBOM 3aKOHOAATENbCTBE, CBA3AHHbIX C (DOPMUPOBAHNEM CBEAEHWIA O TPYAOBON AEATENBHOCTY B
9NEKTPOHHOM BUWAE, a Takke O npaBe paboTHMKa nyTem nogayu paboTogaTento COOTBETCTBYHOLLErO
MUCbMEHHOTO 3asBNeHMs caenaTtb Bbibop Mexay NpoLo/mKkeHneM BeaeHus pabotogatenem TpyaoBom
KHWXKA B COOTBETCTBMM CO cTaTbe 66 Tpyposoro kogekca Poccuidickon ®Pepepauun  unu
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npepocTaBneHnem emy pabotogatenem CBeAeHUA O TPYAOBOW AEATENbHOCTU B COOTBETCTBUM CO
cratben 66.1 Tpygosoro kogekca Poccuiickon deaepauum.

2.5. YBepgomneHne 06 M3MEHEHMSX B TPYLOBOM 3aKOHOOATENbCTBE, CBA3aAHHbLIX C d)OpMI/IpOBaHVIeM
CBedeHuin 0 prnOBOM [eATesibHOCTU B 3JIEKTPOHHOM BUAE, p360T0ﬂ,aTeJ'Ib BnpaBe COCTaBUTb B
NMACbMEHHOM BWUOE U BPYYUTb JIMMHO COTPYAHWKY. Ecnm COTPYAHUK OTCYTCTBYET Ha pa60Te, TO
yBeaiomneHune paGOTOAGTeﬂb Brnpase OTNpaBuUTb MO MNOYTE 3akKa3HbIM MUCbMOM C YBEOOMIIEHUEM O
BPpy4YeHUN, HanpaBuUTb KypbepCKOI7I CJ'Iy)K6OI7I unn  OTnNpaBuUTb CKaH-KOMWK  yBEAOMITEHNA MO
3]'|eKTp0HHOI7I noyte COTPYAHUKY.

2.6. Pabotopatenb 0653aH npefocTaBuTb paboTHIUKY CBEAEHWS O TPYLOBOW AEATENbHOCTY 3a nepuog
paboThbl B OpraHM3aLmm cnocobom, ykasaHHOM B 3asiBreHnn paboTHuKa:

CBepneHunsi 0 pr,L'l,OBOI7I [eATeNIbHOCTU NPeaoCTaBAlTCA:

e B Triepunog pa6OTb| HE Nno3fHee Tpex pa6oq|/|x QHel CO AHSA NoAaym 3TOro 3asiBNeHNs;
e [P YBONbHEHUN — B A€Hb NPEKpaLleHna TpyaoBOro forosopa.

2.7. 3asBneHne paboTHMKA O Bblgaye CBEAEHM O TPYOOBOW AEeATENbHOCTU Yy paboTogatens Moxet
OblTb MOJAHO B MUCBMEHHOM BWAE WM HamMpaBfeHO Ha dNEKTPOHHY nouTy pabotogatens
v444nn@mail.ru. Mpu WUCMONb30BaHWM 3NEKTPOHHOM MOYThbI pabotogatens paboTHWK HanpasnseT
OTCKaHMPOBAHHOE 3asiBIIEHME, B KOTOPOM COLEPXKMTCS:

e HauMMmeHoBaHue pabotogartens;

e [OMKHOCTHOE NINLI0, HA MMS KOTOPOTO HaMnpaBrieHo 3asBreHne (reHepanbHbli AUPEKTOP);

e npocbba O HanpaeneHWn B (HOPME SNEKTPOHHOrO [OKYMEHTA CBEAEHWUA O TPYLOBOM
AeaTensHoCTH y pabotogatens;

e aJpec 3NEKTPOHHOM NOYTbl PabOTHMKA;

e COBCTBEHHOPYYHAs NOANMCL PabOTHMKA;

e [laTa HanucaHus 3asiBNeHus.

2.8. B peHb npekpalleHus TpyaoBoro AoroBopa paboTHUKY BbIAAETCS TPYAOBAs KHUKKA (B crydae ee
BEAEHWS) WNM NPefoCTaBNAOTCA CBEOEHWS O TPyAOBOW JesTenbHOCcTM Yy paboTogatens (ecnm
pabOTHWK B YCTAHOBMEHHOM 3aKOHOM MOPSAKE OTKas3ancs OT BefeHUs TPYAOBOA KHWKKM nnbo
BrepBble Obin NpUHAT Ha paboTy no Tpyaosomy gorosopy nocne 31.12.2020).

2.9.Ecnn Bblpatb TPyZOBYK KHWKKY WM NPEAOCTaBUTb CBELEHUS O TPYLOBOW [EATENbHOCTM
HEBO3MOXHO M3-3a OTCYTCTBMA paboTHWKa OO ero oTkasa OT WX MOMyYeHWs, YNONHOMOYEHHbIN
npeacTasuTenb pabotoaarens HanpaenseT paboTHUKY yBeAOMIieHe 0 HeOBXOAMMOCTU SBUTLCS 3a
TPYAOBOW KHKKOM NGO faTh cornacue OTNpaBuTb €€ Mo NOYTE UMK BbiChbinaeT paboTHUKY MO nouTe
3aKka3HbIM NMUCbMOM C YBEAOMMEHNEM CBEAEHUS O TPYAOBOW AEATENBHOCTU Ha ByMaxHOM HocuTene,
3aBepeHHble Hagnexawm obpasom.

2.10. PaboTHMKY, He nonyuuBLUEMY TPYOOBYHO KHWKKY MOCME YBOMbHEHWS, OHA BbIAAETCS Ha
OCHOBaHWW €ro MUCbMEHHOrO obpalleHns B TeyeHue Tpex paboumx AHEN CO AHA MOnyyveHus
paboTogaTenem aaHHoro obpalleHus.

2.11.Ecnu nocrne yBonbHEHWS pabOTHWK He NOMy4nn CBedEeHUs O TPYAOBOW AEATENbHOCTU Y

paboTogaTens, OHM MpeaoCTaBNsAOTCA HAa OCHOBaHWM OOpalleHUst paboTHMKA YKasaHHbIM B HEM
cnocoGom: Ha ByMaxHOM HOCUTENE, 3aBepeHHbIe Haanexalm 06pa3oM, Unu B hopMe INMEKTPOHHOTO
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[OKYMEHTa, NOAMUCAHHOTO YCUIEHHOW KBaNU(ULIMPOBAHHOM 3MEKTPOHHON nognuckto. Cpok Bblaauu -
He nosgHee Tpex pabouuMx AHeM co [OHS Takoro obpalleHus (B MUCbMEHHOM (hopMe  Mnm
HanpPaBMEHHOrO MO 3IEKTPOHHO NoYTe.

2.12. TpyooBble KHWXKM (ByBrvkaTbl TPY#OBbIX KHKEK), HE MOnyyeHHble paboTHUKaMu npu
yBOINbHEHuW, paboTtopatenb XpaHWT O BOCTPeOOBaHWA B COOTBETCTBAWM C TpebOBaHUAMM K WX
XPaHEHWto, YCTaHOBNEHHbIMW 3akoHoAaTenscTBoM PO 06 apxvBHOM aene.

3. nopﬂAOK npuema, nepesoga U yBoJsibHeHUAA AUCTAHUUOHHbIX paGOTHMKOB

3.1. C 1 auBapst 2021 roga cotpyaHukn OO0 «PeHoBauus» MOryT BbiTb NPUHATLI UK NEpEBELEHbI B
OfVH 13 PEXMMOB AMUCTaHLMOHHOM paboTb!:

MocTosHHasA AUCTaHUMOHHasA paboTa

— Koraa COTPYAHMK BbIMONMHSIET CBOW PaboTy AMCTAHUMOHHO B TEYEHME BCEr0 CpOKa [EenCTBUS
TPY0BOrO OroBOpa.
BpemeHHas aucTaHUMOHHas paboTa

— Korga COTPYOHWK BPEMEHHO BbIMOMHSIET CBOKW PaboTy AMCTAHUMOHHO. BpemeHHyto
paboTy MOXHO YCTAHOBUTb Ha CPOK He Gonee LiecT MecsueB. Mpu 3TOM COTPYOHMK
HenpepbIBHO paboTaeT ANCTAHLMOHHO, TO eCTb KaXabli AeHb.

Mepuogmnyeckas gucTaHUMOHHas paboTa

— Korfa COTpyAHUK YepeayeT ANCTaHLMOHHY0 paboTy 1 paboTy Ha cTauMoHapHOM paboyem
MecTe.

3.2. MNpuiem Ha paboTy unn nepeBog Ha NOCTOSHHYKO AUCTAHLMOHHY0 paboTy ochopMAnsieTcs TPYAOBLIM
[OrOBOPOM UMY [OMOSHUTENbHBIM  COrMalleHneM K TpyZOBOMY [OTOBOPY Mexdy paboTHUKOM W
paboTogaTenem.

3.21. Tlpu npveme Ha [AMCTAHUMOHHBIA pexum paboTbl paboTHMK BhpaBe MpeaoCcTaBUTb
paboTtoaaTento JOKyMEHTbI 419 TPYAOYCTPOWUCTBA B 3IEKTPOHHOM BUAE MO 3NEKTPOHHOM noute. Ecnu
paboTogaTenb Xo4YeT NonyYnTb AOKYMEHTbI Ha OGymare, oH Bnpase notpeboBatb, YTOOLI COTPYAHMK
NPeaocTaBun KonuMu AOKYMEHTOB. KOnuu [OKYMEHTOB COTPYAHUK AOMKEH 3aBepWUTb y HOTapuyca U
npucnaTth Mo NoyTe 3akasHbIM NUCLMOM C YBEJOMIEHWUEM O BPYYEHUN.

3.2.2. Ecnun coTpyaHuK He 3aperncTpupoBaH B CUCTEME NePCOHUpULMpoBaHHOro yyeta B MNOP, To oH
LOMKEH caenaThb 9T0 CaMOCTOATENBHO U NpefCcTaBnUTb paboToAaTeNo AOKYMEHT, KOTOPbI NOATBEPANT
perncTpauuio, B ANeKTPOHHOM BUIE.

3.3. B ncknountenbHbIx cnyyasx Pabotogatent Bnpase no CBOEN MHULMATMBE BPEMEHHO NEPEBECTY
COTPYAHMKOB Ha ANCTAHLMOHHbI pexum paboTbl. Takoi nepeBos BO3MOXEH:

e B CNyyae KaTacTpobl MPUPOAHOMO WM TEXHOrEHHOTO XapakTepa, MPOW3BOACTBEHHO
aBapu1, HeCYaCTHOrO Cryyasl Ha NPOM3BOACTBE, NoXapa, HABOAHEHWS, 3eMNeTPsICeHUs,
aNUaEMUN UMK 3MN300TUK;

e B NOBbIX UCKMIOYNTENbHBIX CMyYasX, KOTOpbIE CTABAT NOA YIpo3y XM3Hb UM HOPMasbHbIe
KM3HEHHbIE YCOBMS BCErO HACENEHUs UMK ero YacTu.
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3.4. Pabotogatenb BnpaBe nepeBecT pabOTHUKOB Ha AWCTAHLMOHHYI paboTy, ecnn peLleHue o
BPEMEHHOM MepeBofe NPUHSAN OpraH rocyAapCTBEHHOM BfIACTWM UM MECTHOTO camoynpasneHus. B
Takom cnyyae pabotogatens Bnpase nepesectn paboTHukoB OO0 «PeHoBauus» Ha AMCTAHLMOHHBIN
pexumM paboTbl Ha Nepuog AeNCTBIUS OrPaHNYEHNS BNIACTEN UMK YPE3BbIYANHON CUTYaLMN.

3.5. BpemenHbliit nepesog paboTtHukoB OO0 «PeHoBauus» Ha AWUCTAHUMOHHBLIA pexum paboTbl
ocopmnisieTca npukasom paboTodaTens Ha OCHOBe Cnucka paboTHMKOB, KOTOPLIX BPEMEHHO
NepeBOAAT Ha AMCTaHUMOHHYl paboTy. Cornacue paboTHUKOB Ha BPEMEHHbLIN MEpPeBOf B TakoM
cnyyae nonyyarb He TpebyeTcs.

3.6. lNpukas o BpemeHHoM nepesoge cotpyaHukoB OOO «PeHoBaumus» Ha AUCTAHUMOHHYK paboTy
LOMKEH cofepxartb:

e CNMCOK pabOTHMKOB, KOTOPbIX BPEMEHHO NEPEBOANTE Ha AMCTAHLMOHHY paboTy;

e CpOK NepeBofa;

e nopsgok  obecrneyeHuss  paboTHWKOB  06GOpygoOBaHMEM,  MPOrPAMMHO-TEXHUYECKUMM
CpeAcTBaMM, CPEACTBaMM 3aLLNTbI MHOPMaLMKM W APYTMMU CPEACTBAMM;

e MOPSAOK BbiNMaThl COTPYAHMKAM KOMMEHCALMM, ECIIM OHU MCMOMNb3YHOT CBOE 060pyA0BaHEe
ans paboTbl, a Takke MOPSHOK BO3MELLEHMSI APYrMX PacXodoB, KOTOpblE CBS3aHbl C
BbINOMNHEHNEM PabOThI AUCTAHLMOHHO;

e pexum paboyero BpEMEHMU;

e MOPSAOK M crnocobbl B3aMMOAENCTBMS COTPyAHMKA C paboTogateneM, a Takke NOPsSAoK
OTYETHOCTM Mo paboTe.

3.7. PabotHukam OO0 «PeHoBauusi» MoxXeT ObiTb YCTAHOBNEH PEXWM AWUCTAHLMOHHOM paboThbl C
YCNOBMEM O YepeaoBaHWM yaaneHHon paboTbl 1 paboTel B oguce.

3.8. Ycnosue 0 YepenoBaHuu yaaneHHon pabotel 1 paboTbl B ocuce yKasbiBatoT B LOMONHUTESbHOM
COrnaLleHu unum TpyaoBoM JOroBope paboTHMKa.

3.9. Pabotopatenb 06s13aH obecneunTb paboTHUKOB, KOTOPbIX NEPEBENN HA AMCTAHLMOHHBIA PEXUM
paboTbl, HeobxoaumbiM 0BOPYAOBaHWEM, NPOrPAMMHO-TEXHUYECKUMW CPEACTBAMM W CPELCTBAMM
3awmntbl  uHopmaumn. Ecnm  paboTHuk OypeT  ucnonb3oBaTb cBOE  0BOpyAoOBaHuEe,  emy
BbINMAYMBAETCS KOMMEHCALMS 3@ WUCMONb30BaHWe 000pYAOBaHWS W BO3MELLAKTCS MHbIE Pacxogbl,
KOTOPbIE CBSA3aHbI C BbINMOMHEHNEM ANCTAHLMOHHOM paboThl.

3.10. Baanmopgeiictame ObLyectBa ¢ ANCTAHLMOHHBIM PabOTHUKOM MOXET OCYLLECTBNATLCS KaK NyTeMm
obMmeHa 3neKTPOHHBIMU JOKYMEHTaMM, Tak 1 WHbIMKU cnocobami, B TOM YCHE C NOMOLLBI0 NOYTOBOM 1
Kypbepckoi cnyx®. MpruoputeTHbIM cnocobom obMeHa JOKYMEHTaMu SBNSETCS 0OMEH [OKyMEHTaMm
Mo KOpMopaTUBHOM dNEKTPOHHOM noyTe info@ot-tb.com

3.10.1. B3aumopgeincTeue ¢ pabOTHMKOM BO3MOXHO B TOM 4WCrEe MO NINYHOM 3NEKTPOHHOW MOuTE,
NINYHOMY  MOOMMBHOMY W [JOMalHeMy HOMepam  TenedOoHOB, COOBLIEHHbIMM  PabOTHUKOM
£06p0oBONbHO. KoHTaKTHas MHgopMaumus paboTHIKa yKa3blBaeTCs B LOMOMHUTENBHOM COrMaLleHun K
TPYAOBOMY [OTOBOPY, 3aKno4yaeMoMy Npy BPEMEHHOM NEPEBOLE Ha ANCTaHLMOHHY paboty. Takke
pabOTHUK npepocTaBnseT cornacve Ha 06paboTKy CBOMX NEPCOHanbHbIX  AaHHbIX  (Mpw
npeSocTaBneHUN HOBbIX (paHee He COOBLLEHHbIX) CBEAEHUN).

3.10.2. Mpu B3aumopencTeum ¢ paboTHUKOM MOryT OblTb MCMOMb30BaHbl PasnnyHble NpOrpamMmbl-
MeCCEeHIKepbl,  NporpaMMbl  BUOEOKOH(epeHuuin.  KoHkpeTHas  nporpamma  onpegensercs
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HenocpeacTBeHHbIM PYKOBOAUTENEM pa60TH|/||<a, 0 4eMm pa60THVIK AOMmkeH ObITb CcBoeBpeMEHHO
yBelOMI1eH HENOCPEACTBEHHbIM pyKOBOAMTENEM NO KOpI'IOp&TI/IBHOVI SJ'IeKTpOHHOM noyTe.

3.10.3. B cnyyae npoBeaeHns AMCTaHLMOHHOMO COBELLaHNs NOCPEeACTBOM KOH(bepeHL-CBA3N paboTHUK
[OMKEeH MpUCYTCTBOBATb Ha HeM. MHdopmauuio 0 BpemMeHu 1 nporpamme (crnocobe) npoBeaeHus
COBELLaHNSA HanpaBnseT OpraH13aTop MeponpUATUS.

3.11. TMpuctynas K exegHeBHOM paboTe M NMo ee 3aBeplleHun PaboTHUK HanpaBnset
HenocpeaCTBEHHOMY PYKOBOAMTENKD COOOLLEHWe MO 3MEKTPOHHOM MoYTe O TOM, YTO MPUCTYNUA K
paboTe/okoH4M paboTy COOTBETCTBEHHO.

3.12. PaboTHUK BbINOMHSET PaboTy AWCTAHLUMOHHO B COOTBETCTBMM C NfiaHOM paboTbl, KOTOPbIN
pabOTHWK NonyyaeT OT HenocpeacTBeHHoro pykosoauTens. O BbINONHEHUM nnaHa paboTbl paboTHUK
eXeHEBHO HaNpaBNsSeT OTYET HEMOCPELCTBEHHOMY PYKOBOAMTENH 4O OKOHYaHKs paboyero aHs.

3.13. PaboTHuK, Ybsi TpyaoBasi (PYHKUMS CBsi3aHa C BbIMOMHEHMEM PaboTbl MPEUMYLIECTBEHHO C
UCnonb3oBaHneM cetn WHTepHeT, 06s13aH ObiTb Ha CBSA3W W UMETb AOCTYN B MHTEPHET B TEYEHME
cBOero paboyero BPeMeHW, B TOM YMCNE MUHUMYM KaXablii 4ac MpOBEPsiTb KOPNOpaTUBHYHO
ANEKTPOHHYIO MOYTY.

3.13. Ecrm nocrne nepeeofa Ha AMCTaHLMOHHY paboTy paboTHWMK He BbIXOAMT Ha CBS3b, TO €ro
HEMoCPEACTBEHHbI PyKOBOAUTENb 06513aH NOCTaBUTH 06 3TOM B M3BECTHOCTb HaYambHMKA.

3.14. Pabotogatenb BnpaBse 1CMONb30BaTh YCUNEHHYHO KBANNMULMPOBAHHYHO ANEKTPOHHYH) MOAMMCH,
a paboTHWK — aHanoOrMYHYyl0 WM YCUNEHHYK HEKBANMMULMPOBAHHYKD SNEKTPOHHYK MOAMUCL B
CNyYasix, ECNN HYXHO 3aKIHYNTb, USMEHMUTb UK PACTOPrHYTb:

e TPYLOBOW JOrOBOP;

e [IONOSHUTENbHbIE COMMALLEHUs K HEMY;

e [I0rOBOP O MatepuasnbHOM OTBETCTBEHHOCTH;
e YYEHUYEeCKWil 4OroBop.

B octanbHbIx cnyyasx pabotopatens M paboTHUK MOryT 0BMEHMBATLCS SMEKTPOHHBIMU AOKyMEHTaMM
6e3 ncnonbaosaxus SLUM.

3.15. MocelleHne oguca, Bble3a paboTHUKa No paboynm Bonpocam B NEPUOL BPEMEHHOTO nepesoaa
Ha [OMCTaHUMOHHYl0 paboTy B CBA3W C MNMOXOM  3NUOEMMONOrMYECKON CUTyauuen u3-3a
pacnpocTpaHeHus kopoHaeupyca COVID-19 BO3MOXHbI B UCKMIOUYUTENBHBIX (SKCTPEHHBIX) Criyyasx ¢
YYETOM OrpaHUYeHUn Ha MepemelleHne, [LeiCTBYIWMX No MeCTy MNpoXuBaHus paboTHUka K
pacnonoxexus ocuca, 1 TOMbKO MOCIE COrNacoBaHMsA Noesfkn paboTHUKOM C HEMOCPEACTBEHHBLIM
PYKOBOAMUTENEM.

3.16. [Ina npoxoga B ochmc paboTHUKY JOMmKeH ObiTb 0chOpMIeH pa3oBbIn NPOMyCK.
3.17. PabotogaTenb BbiNMauMBaeT AWCTAHUMOHHOMY (yZaneHHOMY) pabOTHMKY KOMMeHcauuio 3a
UCMOMb30BaHWe MPUHAANexalmx €My WM apeHdoBaHHbIX MM 0B0OpyaoBaHUs, MPOrpaMMHO-

TEeXHWYeCKux cpeact, CpedcTB 3aLnTbl VIH(bOpMaLl,I/II/I M NHbIX CPeACTB, a TakKke BO3MELLaeT pacxodpl,
CBA3aHHblE C X NCNONb30BaAHMNEM.
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3.18. PaboTHuku, koTopbiM 06OpyAoOBaHWe Obino npeaocTaBneHo paboTogaTenem, eXemecsyHo
MOMyYarT [EHEXHYK KOMMEHCALMI0 3a MCMOMb30BaHUE OMEKTPOSHEPTMM W MHTEpPHeTa Ans
OCYLUECTBNEHNS TPYA0BON AesTensHocTh B pasmepe 200 pyb.

3.19. PaboTHuWKM, KOTOpble UCNOMb3yKT cBOe 0BOpYAOBaHWeE, Tak Kak OHO He BbiNo NpeaoCcTaBeHo
paboToaaTtenem, eXXeMecsyHO NOMy4aoT AEHEXHYH KOMNEHCALMIO 3a UCMOMNb30BaHMe 0BopyaoBaHuS,
9NEKTPOSHEPIUN U MHTEpHETa [N15 OCYLLECTBMEHUS TPYLOBOW AesaTenbHOCTY B pasMepe 300 pybneit.

3.20. Boinnatel, npegycMoTpeHHble nyHktamu 3.18, 3.19 BbinnaumBaroTcs paboTHWKaM OAMH pa3s B
MecsiL B ieHb BbINnaThl 3apniaThl 3a BTOPYHO NOSOBUHY MecsLa — 5-ro yicna kaxgoro Mecsua.

3.21 Cymma Bbinnathl, ykadaHHas B nyHktax 3.18, 3.19, BbinnauvBaeTca nponopLUoHansHO
oTpaboTaHHOMY BpemeHW. 3a OHW, Koraa TPYAoBYK (YHKUMIO pabOTHUK He BbIMOMHSAET NO NPUYMHE
Bonesnun, oTnycka, AMcnaHcepusaumm 1 T.4., KOMNEHCALMOHHYIO BbINMATy OH HE Nonyyaer.

3.22. Pabotogatenb BnpaBe YBOMWUTb AMCTAHUMOHHOMO paboTHWMKa, ecrv OH 6e3 yBaXuTENbHON
NPUYUHBI HE BbIXOAWT Ha CBSi3b BosbLue ABYX pabounx gHel noapsa.

3.23. Ecnu pabOTHWK TPYAUTCS AMCTAHLMOHHO MOCTOSIHHO, TO TPYAOBOW [AOTOBOP C HUM MOXHO
PaCcTOPrHyTb, ECN OH Nepeexarn B [PYryld MECTHOCTb, U3-3a YEro He MOXET paboTaTb Ha MPEXHUX
YCMOBMSIX.

3.24. Pabotopatenb He Bnpase yBonuTb pabotHukoB OO0 «PeHoBauusi» MO UHbIM OCHOBaHUSM, He
npeayCMOTPEHHbIM TPyaOBLIM KOLEKCOM.

4. OCHOBHble npaBa, 00A3aHHOCTU U OTBETCTBEHHOCTb COTPYAHUKOB

4.1. COTpyAHMK MMeeT npaBO Ha: — MpedocTaBreHue emy pabotbl, 06YCMOBMEHHOW TPyAOBbIM
[0roBopoM; — paboyee MeCTo, COOTBETCTBYIOLLEE YCIIOBUAM, MPefyCMOTPEHHbIM rOCyAapCTBEHHLIMM
CTaHgapTamu opraHusaumm 1 6e3onacHoCTu Tpyaa; — CBOEBPEMEHHYIO U B MOSTHOM 0Bbeme Bbinnaty
3apnnaTtbl B COOTBETCTBUN CO CBOEN KBanuuKaLmen, CIIOXHOCTLIO Tpyaa, KONMYECTBOM W Ka4eCTBOM
BbINOMHEHHOM paboTbl; — OTAbIX, 0B6eCcneYMBaeMbIi YCTAaHOBIEHNEM HOPMANbHOW NPOLOKUTENBHOCTM
paboyero BpeMeHu, NpefocTaBfeHNEM exXeHeaenbHbIX BbIXOAHbIX AHEeW, Hepabounx npasaHUYHbIX
[HEN, OnnayMBaeMblX €XErofHblX OTMYCKOB; — MOMHY AOCTOBEPHYK MHopMauumo o6 ycrnoBusx
Tpyaa ¥ TpeboBaHMsAX OXxpaHbl TpyAa Ha paboyem MecTe; — MpOGeCcCUOHarbHYI0 MOATOTOBKY,
NepenoaroToBKy M MOBbIEHWE  CBOE  KBanWukaumm B Nopsake,  YCTAHOBMEHHOM
3akoHogatenscTBOM P®; — yyacTe B yNpaBreHWW OpraHuWsaumMen B NPeayCMOTPEHHbIX
3aKoHofaTensCcTBoM PO hopmax; — BedeHMe KOMMEeKTUBHbIX MNEPEroBOPOB UM 3aKIOYeHue
KONNEKTUBHbIX JOrOBOPOB W COTMALLEHU Yepe3 CBOMUX NPeACTaBUTENEN, a Takke Ha MHGopMaLmio o
BbINOMIHEHUM KONMNEKTUBHOTO AOroBOpa, COrMalleHun; — 3aliuTy CBOWX TPYAOBbIX Mpas, cBO6OA M
3aKOHHbIX MHTEPECOB BCEMW He 3anpeLleHHbIMW 3aKOHOM criocobamu; — BO3MeLLeHWe Bpefda,
MPUYNHEHHOTO eMy B CBSI3W C UCNONTHEHWEM UM TPYZOBbIX 0BS3aHHOCTEN, U KOMMEHCALMI0 MOPanbHOMO
Bpeda B NOpsaKe, YCTAHOBMIEHHOM 3akoHoAaTensCcTBOM P®; — obs3atenbHoe counanbHoe
CTpaxoBaHWe B Cryyasix, NpedyCMOTPEHHbIX 3akoHOAaTeNbCTBOM PO.

4.2. COTpYAHWKM JOMKHbI: — A0BPOCOBECTHO BbINOMHATL CBOW TPYAOBbIE 0653aHHOCTM, CBOEBPEMEHHO
W TOYHO BbINOSHSATL BCHO NOPYYEHHYI0 paboTy, He AonyckaTb HapYLLIEHWA CpoKa BbIMNOHEHNS 3aaaHNi,
ncnonb3oBaTh BCe paboyee BpeMsi MO HA3HAYEHWIO, BO3AEPKMBATLCS OT AEACTBUIA, OTBREKAOLMX OT
BbIMOSIHEHNS MPSIMbIX TPYAOBbIX 06s3aHHOCTEN, cobriopaTth TPyAOBY AucuMnamHy 1 [MpaBuna
TPYOOBOrO — pacmopsigka;, —  ynydwaTb Ka4yecTBO  paboTbl, MOCTOSIHHO — MOBbIWATb  CBOA
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npoceccnoHanbHblil U KyNbTYpHbIA YPOBEHb, 3aHUMaTbCs camoobpasoBaHWeM; — NOLAEpXMBaTb
YMCTOTY M MOPSAOK Ha cBoeM paboyeM MecTe, B CRyxebHbIX M Apyrux mnomeLyeHusx, cobnogatb
YCTAHOBMEHHbIN NOPSAOK XPaHEHUs QOKYMEHTOB W MaTepuarbHbIX LiEHHOCTEN, cobntoaatb nopsipok
AENonpoun3BoACcTBa; — 3PdEKTMBHO NCMONb30BATL NEPCOHANbBHbIE KOMMBIOTEPHI, OPITEXHUKY U ApYroe
obopyaoBaHne, SKOHOMHO W paLMOHanbHO Pacxo4oBaTb MaTepuanbl U SHepruto, MHBEHTapb 1 Apyrve
MaTepuanbHble pecypcbl, GEPEXHO OTHOCUTLCA K UMyLlecTBy paboTogatens; — cobnogatb HOPMBI,
npaBuna u UHCTPYKLMM MO OXpaHe TpyAa, NPOU3BOACTBEHHYKD CaHUTApUIO, NpaBuia NPOTUBONOXaPHOM
BesonacHoCTH; — He pasrnawaTb kak B Poccuu, Tak u 3a pybexom CBEAEHUS, NOMyYeHHbIE B CUITY
CnyxebHOro MOSOXEHW U COCTaBMAOLWME KOMMepYeCKy (CryxebHyo) TalHy, pacnpocTpaHeHue
KOTOpPOM MOXET HaHecTW Bpef pabotopaTtento W (Wnu) ApYruM COTPYAHWKAM; — BbIMOMHATb WHbIE
00513aHHOCTY, NPeaYCMOTPEHHbIE TPYA0BLIM 3aKOHOAATENLCTBOM PO,

4.3. Kpyr ob6s3aHHOCTeN, KOTOpble BbIMOMHSET Kaxabll pabOTHUK MO CBOEW CheLManbHOCTH,
KBanuukaLuum, JOIKHOCTH, OnpeaenseTcs TpyaoBsIM JOrOBOPOM U (Mn) SOMKHOCTHON UHCTPYKLMEN.

4.4. CoTpygHuk obsizaH BO3MECTUTb paboToAaTentd MPUYMHEHHBIN eMy MPSMONA AENCTBUTENbHbIN
ywepb. HenonyyeHHble goxodbl (YnywleHHas Bbiroda) B3biCKaHMo € paboTHMKA He noanexar.
CoTpyaHUK HeceT MaTepuaribHyl OTBETCTBEHHOCTb KakK 3a MNpsSMON AeiCTBUTENbHbIA  yuiepo,
HEenoCpeaCTBEHHO MPUYMHEHHDIA UM paboTodaTento, Tak K 3a yuepb, BO3HMKILMA y paboTogatens B
pesynbTaTe BO3MeLLEHNs UM yLepba MHbIM NnLaM.

4.5. XeHWuHbl MEKT NpaBO TPYAWTLCA HA NPOW3BOACTBE, paboTax W LOMKHOCTSX C BPEAHbIMUA W
(Mnn) onacHbIMK YCNOBUSIMM TPyZa C Y4ETOM OrpaHUYeHuis, YCTaHOBINEHHbIX NPUMOXEHUEM K MpUKa3y
MunTpyaa Poccum o1 18.07.2019 Ne 512H.

5. OcHoBHbIe npaBa ¥ 00s3aHHOCTU paboTopaTens

5.1. PaboTopatenb MMEET NpaBO: — 3akntoyaTb, W3MEHATb W pacTopraTtb TPYAOBbIE AOrOBOPbLI C
paboTHUKaMK B MOPSAKe U HA YCMOBMSX, KOTOPbIE YCTAHOBIEHbI 3aKOHOZATENbCTBOM P®; — BecCTy
KONNeKTUBHbIE MEPEeroBopbl W 3akmioyaTb KOMMEKTUBHblE AOTOBOPbI; — MOOLWPATb PaboTHUKOB 3a
A06POCOBECTHbIN 3(hDEKTUBHDBIN TPyA, — TpeboBaTb OT COTPYAHWKOB MCMOMHEHWSt UMK TPYAOBbIX
obsi3aHHOCTEN U OEpexHOro OTHOLEHUS K WMyWecTBy paboTtogatenss U Apyrux pabOoTHMKOB,
cobniogeHuns [MpaBun  TpygoBOro pacnopsigka OpraHusauun; — npusfekaTb COTPYAHWKOB K
OUCUMNAMHAPHOA M MaTepuanbHOW  OTBETCTBEHHOCTW B MOPSAKE,  YCTaHOBIIEHHOM
3akoHogaTenscTBOM P®; — npuHUMaTL NoKanbHble HOPMAaTUBHbIE aKTbl; — co3daBaTb 06beaMHEHMs
paboTtoaaTenen B Lensx npeacTaBUTeNnsCTBa W 3aluTbl CBOUX MHTEPECOB W BCTYNATb B HUX.

5.2. Pabotopatenb o6si3aH: — cobniogaTb 3aKOHOAATENbCTBO O TPYAE, NoKarbHble HOPMATUBHbIE
aKTbl, YCMOBWS TPYAOBbIX AOTOBOPOB; — MpPeaoCTaBnsiTb COTPyAHWKaM paboTy, 0BycroBneHHyto
TPYLOBLIM [JOFOBOPOM; — MPaBUNbHO OPraHW30BbIBaTb TPYA PabOTHUKOB Ha 3aKpemnreHHbIX 3a HUMMK
pabounx wmecTax, obecrneunB HeoOXOAMMbIMA NPUHALNEXHOCTAMM W OPTTEXHWKOW, CO3[aBas
300poBble M Ge3onacHble YcroBust TpyAa, COOTBETCTBYHOWME NPpaBUnam Mo OXpaHe Tpyaa (TexHuke
6e30MmacHOCTM, CaHUTapHbIM HOpMaMm, MPOTUBOMOXapHLIM NpaBunam); — obecneunBaTtb CTPOroe
cobntofeHre TPYAOBOH AUCUMNIMHBI, OCYLLECTBMSATL OpraHM3auMoHHyl0 paboTy, HanpaBneHHy Ha
yCTpaHeHue noTepb paboyero BpeMEHW, NPUMEHsITb Mepbl BO3AEACTBUS K HapyLUMTENsiM TPYAOBOW
AUCUMNAMHBI; — coBntofaTb OroBOPeHHble B TPYAOBOM [oroBope, lMonoxeHun 06 onnate Tpyda U
MonoxeHu 0 NPEMUPOBAHIW YCMOBWS onnaThbl TPyAa; — CNOCOOCTBOBATbL NOBbILLEHNIO KBANMMUKaLMK
COTPYAHMKOB 1 COBEPLUEHCTBOBAHMIO X MPOMECCMOHarbHBIX HAaBbIKOB MyTEM HanpaBleHns Ha Kypebl
W TPEHWUHTU; — 0BecneumnBaTh ObITOBbIE HYXAbl PAOOTHUKOB, CBA3AHHbIE C UCTIOMHEHWEM UM TPYLOBbIX
0bsi3aHHOCTEN; — OCYLLECTBNSATL 06513aTeNbHOE COLUMANbHOE CTPaXoBaHWE COTPYAHMKOB B MOPSAKE,
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YyCTaHOBNEHHOM (*)eﬂ,epaﬂbelMVl 3aKOHamMU; — BbIMOMHATL WHblE 0BSI3aHHOCTH, npeaycMoTpeHHbIE
TPyAOBbIM 3aKOHOAATENIbCTBOM PO.

6. OTBEeTCTBEHHOCTb pa60TonaTenﬂ nepen paﬁoTHVIKOM

6.1. MatepuanbHas OTBETCTBEHHOCTb paboTogaTtens HacTynaeT B criyyae npuyuHeHns yuiepba
paboTHWKY B pe3ynbTaTe BUHOBHOMO NPOTMBOMPABHOIO NoBeeHNs (BencTBriA unn be3gencTauns), ecnu
WHOe He NpeaycMOTpeHo TpyaoBbIM kogekcoM PO unu nHbIMK heepanbHbIMU 3aKoHaMM.

6.2. Pabotogatens 06s3aH BO3MECTUTb PabOTHUKY He MOMyYeHHbI UM 3apaboTok BO BCEX CIyvasx
HE3aKOHHOTO NULLEHUst pPabOTHMKA BO3MOXHOCTM TPYAUTLCS.

6.3. Pabotogaterb, NPUYMHMBLLNA YLLep® UMYLLECTBY COTPYAHMKA, BO3MELLAET 3TOT yLiepd B NOMHOM
obbeme. Pasmep yuepba ncuncnsetcs no poiHOYHbIM LeHaM, AeACTBYIOLMM Ha AeHb BO3MELLEHUS
ywepba. Mpu cornacum paboTHka yLiepd MOXET BbITb BO3MELLEH B HaType.

6.4. MNpu HapylweHun paboToaaTenemM YCTaHOBMEHHOIO Cpoka BbinNmaThl 3apnnathl, Onnathl OTMYCKa,
BbINMAT MPW YBOMbHEHWW W APYrUX BbINAAT, NPUYUTAOWMXCS COTPYAHUKY, paboTopatens obs3aH
BbIMNATUTb MX C YNNaTon MPOLEHTOB (OEHEeXHOW KOoMneHcauun) B pasmepe He Hke 1/150
AENCTBYIOLLEN B 3TO BpeMs KIoveBom cTaBkn LleHTpanbHoro 6aHka PO OT HeBbinnaveHHbIX B CPOK
CYMM 3a Kaxgbli [eHb 33[epXKW HauMHas CO Cnepylolero AHA Mocne YCTAHOBMNEHHOro Cpoka
BbINMAaThI M0 AeHb (DaKTUYECKOro pacyeTa BKIYUTESBHO.

MoparnbHblid Bped, NPUYUHEHHbIA COTPYAHWKY HEMPaBOMEPHbIMU AEACTBUAMU Ui Be3neincTeuem
pabotogaTens, Bo3mellaeTcs pabOTHUKY B [AEHEeXHOM ¢hopme B pas3mepax, OnpeaensieMbix
cornalleHnem CoTpyaHuKa 1 pabotogaTens unm cyaom.

7. Pexxsum paboyero BpemMeHU U BpeMeHU OTAbIXa

7.1. Ha MpeanpusaTtun ycTaHaBnuBaeTCs 5-gHeBHas pabovas Hegens ¢ BbIXOAHbIM AHEM B cy66oTy,
BOCKpECEHbE.

7.2. O6wwas npogomkMTensHOCTL paboyeit Hegenu B cooteTeTBUM co €T. 91 TK P® coctasnsiet 40 u.;
Hauano pabotsl - B 10-00 yacos ytpa. OkoHuaHue pabotsl - B 17- 00 yacoB. O6eaeHHbI nepepbis - ¢
12-00 yacos 1013-00 yacos.

7.3. OuepenHOCTb MPedoCTaBNEHUS EXErodHbIX OTMYCKOB YCTaHABNMBAETCH aAMUHUCTpaumen
[MpeanpusTus ¢ y4eTOM UHTEPECOB LOSMKHOCTHLIX NN, HEOBXOAMMOCTU oBecneyeHus HopMasbHOM
pabothl [peanpusaTus. Mpaduk OTNYCKOB COCTABNSAETCS HA Kaxabli KaneHaapHbIA rog He nosgHee 5
SHBaps TeKyLLEero roaa 1 AOBOANTCS 4O CBEAEHMS BCEX COTPYAHWKOB. YXOA B OTNYCK KOHTPONMpYeTCS
OTAENOM KagpoB.

74. TlpuBnevyeHne AOMKHOCTHbIX Nuy [Mpeanpustus Kk paboTe  CBEPX  YCTaHOBIIEHHOM
3aKoHopaTensctBoM  Poccuiickon  depepauyy  NpOAOMKUTENBHOCTM  paboyero  BpemeHu (K
CBEPXYPOYHON paboTe) Npoun3BOANTCA B COOTBETCTBUM C TK C MMCbMEHHOTO cornacusi paboTHuka (CT.
99 TK PO).

7.5. 3a Bpemsi, 0TpaboTaHHOE CBEPXYPOYHO, OnfiaTa NpoOu3BOAMTCS B COOTBETCTBUM €O CT. 152 TKPO.
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7.6. 3a paboty B BbIxoAHble M Hepaboune npasgHWYHbIe OHM Onnata NPOM3BOAWTCS HA OCHOBAHWM
ctatbn 153 TK PO.

8. Ucnonb3oBaHue TenedoHOB B opraHn3aLum

8.1. CoTpyaHukam Ans UCMoMb30BaHWS B MPOWU3BOACTBEHHbIX LieNsX MOrYT BblAaBaTbCs MOBUMbHbIE
TeNeqOoHbI.

8.2. Cuyeta 3a ycnyr cBsis nNo MOBWUMbHBIM TenedoHam npy MUCMOSb30BaHUM TenedoHOB B
NPOM3BOACTBEHHbIX LIENSIX COTPYAHWKaMM OnfiaumBaroTes pabotogaTenem.

8.3. B cnyyae yTepn MobunbHoro TeneoHa CoTpyaHuK cam obecneynBaeT cebs CpeacTBOM CBS3M.

8.4. B Uensax cokpalleHus 3aTpaT Ha TeneMOoHHbIe NeperoBopbl COTPYAHWUK OpraHusauum SOSKEH: —
NCNONb30BaTh ANEKTPOHHYK MOYTY Kak OCHOBHOE CpedcTBO obLeHus. TenedoH MCMonb3yeTcs B
Cnyyasx 3KCTPeHHON HeoBXOAMMOCTU; — 3apaHee NPoAYMbIBaTb CBOI Pa3roBop, NOAroTaBNMBaTh TEMbI
ans obcyxaeHus. [nuTenbHOCTb TeneqoHHOrO pasroBopa He MOXeT npesblwatb 10 MUHYT, —
ncnonb3oBatb SMS-co06LLeHNs; — NPpU HAaXOXAEHWUN Ha TeppUTOPUK OpraHM3auun 4ns NeperosopoB
NCNonb30BaTh OPUCHbIE TENEdOHbI.

9. Onnata Tpyaa

9.1. 3apaboTHas nnata paboTHWKa B COOTBETCTBAM C AEMCTBYIOLLEN B OpraHu3aLmy CMCTeMoil onnatbl
TpyAa, 3aKpenneHHoi B [MonoxeHun 06 onnate Tpyaa, COCTOUT U3 AOMKHOCTHOrO OKNaja.

9.2. Pasvep [OMKHOCTHOIO OKMaja YCTaHABIMBAETCA Ha OCHOBAHMM LUTATHOMO pacnucaHus
opraHu3aumm.

9.3. B cootBetcTBUM cO cTaTben 136 Tpygosoro kopekca P® 3apaboTHas nnata BbinnaynBaeTcs
paboTHUKAM He pexe uYeM Kaxgble mnonmecsua. 3a nepByl MOMOBMHY Mecsua 3apnnara
BbINfla4MBaeTCs NponopuuoHanbHo oTpaboTaHHOMY BpeMeHu 20-ro yucrna Tekywero Mecsua, 3a
BTOPYK MOMOBWHY Mecsia NponopuuMoHanbHO OTpaboTaHHOMY BpeMeHu — 5-ro yucna Mecsua,
CneaytoLLero 3a pacyeTHbIM.

9.4. Mpu coBMNafgHWM OHS BbINMATbI C BbIXOAHBIM UMK HepabouMM MpasgHWYHBIM OHEM BbinnaTta
3apaboTHON NNaTbl NPOM3BOANTCS HAKAHYHE 3TOTO AHS.

9.5. PaboTHukam, npuHATLIM Ha paboTy ¢ 1-ro no 5-e yncno (BKNKYKTENBHO) Mecaua, 5-ro ynicna
Mecsua npuema Ha paboTy BbiNnaynMBaeTCs 3apnnata B pa3Mepe, MponopLMOHanbHOM (aKTUYECKM
0TpaboTaHHOMY BPEMEHU B NEPUOA C AaTbl Npuema Ha paboTy no 4-e Yncno (BKMHOYUTENBHO).

OcTaBLuasicst YacTb 3apnnatbl 3a NepByto NOSIOBMHY MecsLa npuema Ha paboTy Boinnaunsaetcs 20-ro
yucna Mecsiya npuema Ha paboTty B pasmepe, MpOMOpLMOHANbHOM hakTuyeck oTpaboTaHHOMY
BPEMEHM B NEPUOS C 5-ro no 15-e 4uncno (BKMOYMTENBHO).

3apaboTHas nnaTta 3a BTOpYI0 MONMOBMHY Mecslia npuema Ha paboTy BbinfauMBaeTcs 5-ro uucra
MecsLa, crieayHoLLero 3a MecsaLeM npuema Ha pabory.
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HaunHas ¢ mecsua, cneaytollero 3a MecsleM npuema Ha paboty, 3apaboTHas nnaTta paboTHUKaM,
NPUHATBIM Ha paBoTy ¢ 1-ro no 5-e uucno (BKMIOYMTENbHO), BbiNNAuMBaeTCs B NOPSKE,
YCTaHOBNEHHOM NYHKTOM 7.5 HacTosmx Mpasun.

9.6. PaboTHukam, npuHATLIM Ha paboTy ¢ 6-ro no 15-e uncno (BkmouMTENBLHO) Mecsua, 20-ro yucna
Mecsua npuema Ha paboTy BbIMaYMBaeTCs 3apnnara B pasmepe, nporopLyoHansHOM (hakTUyeckm
oTpaboTaHHOMY BpeMeHu B nepunop ¢ Aatbl npuema Ha paboty no 15-e 4ncno (BKMIOYMTENBLHO).

3apaboTHas nnata 3a BTOPYH MOMOBMHY Mecsua npuema Ha paboTy BbinnaynBaeTcs 5-ro yucna
MecsiLia, CeAyHoLLero 3a Mecsiiem npuema Ha pabory.

9.7. PaboTHUKY MOXeET BbITb BbinayeHa npemus B pasmepe 4o 50 NpoLeHTOB OKnaga.

9.8. PaboTHMKaM, KOTOpbIM YCTAHOBMIEHA COKpalleHHas MPOJOMKUTENBHOCT paboyero BpemeHw,
onnata Tpyda NPOW3BOAMTCA B pas3Mepe, NpeayCMOTPEHHOM AN HOPManbHOA NPOLOMKUTENBHOCTM
paboyero BpemeHu, 3a UCKNoYeHrnem paboTHUKOB B Bo3pacTte 4o 18 ner.

9.9. PabotHukam B Bo3pacTe Ao 18 netr Tpya ONnauMBaeTcs C Y4ETOM  COKpaLLEHHOW
NPOAOIKNUTENBHOCTM PaboThl.

9.10. B cnyyae yctaHoBneHust paboTHUKY HEMNOMHOMO paboyero BpEMEHM onfaTa Tpyaa Npou3BoaNUTCA
NPONOpPLMOHaNbHO 0TPaboTaHHOMY UM BPEMEHM.

9.11. 3apaboTHas nnata BbinnauMBaeTcs PabOTHWMKY B MECTe BbINOMHEHWS UM paboTbl nnbo
NepeBOANTCS B KPEAWTHYK OpraHM3auumio, yKasdaHHyl B 3asiBfeHWW paboTHWKa, Ha YCrOBUSX,
onpeseneHHbIX KOMMEKTUBHBIM LOTOBOPOM MM TPYAOBbIM AOrOBOPOM. PaboTHMK BripaBe 3ameHWUTb
KPeaUTHYI0 OpraHu3auumio, B KOTOPYK AOMkHa OblTb nepeBefeHa 3apaboTHas nnata, coobwume B
nUCbMeHHoN dhopme pabotogatento 06 3MEHEHU PEKBU3NTOB AN1s nepeBoaa 3apaboTHOM nnaTbl HE
nosgHee Yyem 3a 15 kaneHaapHbIX AHEN 4O AHA BbiNnaTbl 3apaboTHOM NnaTbl.

9.12. Onnata oTnycka NPOU3BOANTCS He NO3AHEE YEM 3a TPU OHS A0 €ro Havana.

9.13. PabotogaTtenb ¢ 3apaboTHOM nnaTbl paboTHMKA NEPEYNCHISIET HaMor B pasMepax W Nopsiake,
NpesyCMOTPEHHbIX LENCTBYIOLMM 3aKoHO4aTeNsCTBOM PO,

9.14. B nepuop oTCTpaHeHns oT paboTbl (HegonyleHus k paboTe) 3apaboTHas nnaTta paboTHUKY He
Ha4NCNSeTCs, 3@ UCKIMIOYEHWEM CryyaeB, MPEeAYCMOTPEHHbIX TpyAoBbIM KOAEKCOM PP nnm nHbIMu
(henepanbHbIMK 3akoHaMK. K HUM OTHOCKTCS OTCTPaHEHNE OT paboThl:

e B CBSi3n C Tybepkynesom 6onbHbIM TyGepkyneaom. Ha nepuog otcTpaHeHus paboTHMKam
BblatOTCs NOCOOMSA MO roCyAapPCTBEHHOMY COLMArNbHOMY CTPaXOBaHMIo;

e B CBA3N C TEM, YTO NULO ABNSIETCSA HOCUTENEM BO30yauTeneil MHEKLMOHHBLIX 3aboneBaHui
N MOXET SBWUTHCA WCTOYHWUKOM PacnpOCTPAHEHNS MHMEKUMOHHBIX 3aboneBaHuin K
HEBO3MOXHO nepeBecTM paboTHMKa Ha pgpyryw paboTy. Ha nepuop OTCTpaHeHus
paboTHMKaM BbinNnaumBaeTcs Nocobue No coumuansHOMy CTPAXOBaHMIO;

e B CBSI3W C HEMPOXOXAEHMEM OByYeHUs W NPOBEPKM 3HAHWUI W HABbLIKOB B 06NacTi oxpaHbl
TpyAa;

e B CBA3M C HENPOXOXOEHWEM 0053aTeNbHOTO NPeABAPUTENBHOTO MMM NEPUOANYECKOTO
MeanumHCKoro ocmoTpa (obcrenoBaHus) He no BuHe paboTHuka. B Takom cnydvae
NPOM3BOANTCS ONnaTa 3a BCe BpeMs OTCTpaHeHNs 0T paboTbl Kak 3a NPOCTON.
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9.15. Mepeuncnenne nocobus no GepeEMEHHOCTU U pogaM, eAMHOBPEMEHHOMO MOCOBMS KEHLMHAM,
BCTaBLUMM Ha Y4e€T B MEAMLMHCKME OpraHu3auuu B paHHWe Cpoki 6epeMEHHOCTH, €AMHOBPEMEHHOMO
nocobus npu poxgeHun pebeHka, exemecsyHoro nocobus no yxogy 3a pebeHkom o 1,5 net
OCYLUECTBNSETCA Ha KapTy HaLMOHamNbHON niaTexHon cuctembl «Mupy.

10. MoowpeHus 3a ycnexu B padote

10.1. 3a BbicokonpodeccuoHanbHoe — BbIMOSIHEHWE  TPYAOBbIX  00S3aHHOCTEN,  MOBbILLEHWE
NPOM3BOANTENBHOCTY Tpyada, NPOLOIIKUTENBHYID M Be3ynpeyHyto paboTy v Apyrue ycnexw B Tpyade
NPUMEHAITCS Credylolwme Mepbl MOOLPEHUS MepcoHana opraHusauun: — Bbinnata AEHEXHOro
BO3HArpaxaeHusi B BUAE NPeMUiA; — HarpaxaeHue LeHHbIM No4apKoM.

11. OTBETCTBEHHOCTb 3a HapyLeHWe TPYAOBOW AUCLMNIUHDI

11.1. 3a HapyLUeHre TpyaoBOM AncumMnanHLI PaboTogatenb NPUMEHSIET CrieaytoLmne AUCUMNAMHAPHbIE
B3bICKaHWS: — 3aMeYaHue; — BbIrOBOP; — YBOSIbHEHNE.

11.2. [0 HanoXeHns B3bICKaHUs OT HapyLmTend prD,OBOI;I AncUMnIiMHbl AOJTXHBbI BbITh SaneﬁoBaHbl
NUCbMEHHbIE 00bsICHEHMS. B Cliydae OTKa3a COTpyAHMKa OaTb YKa3aHHOE 00bsICHEHMe cocTaBnseTcs
COOTBeTCTByIOLLI'I/II;I akT. OTKa3s pa60THI/1Ka AaTb OObACHEHMS HE MOXeT CIYXUTb NPenaTcTBMemM and
NPUMEHEHUA B3bICKaHUA.

11.3. 3a Kaxgoe HapylleHWe TPYLOBOW AWUCUMNNMHBI MOXET ObiTb HaNOXEHO TONMbKO OAHO
AMCUMNNNHAPHOE B3biCKaHue. [pn HanoXeHuM AMCLMNIMHAPHOMO B3bICKaHUS LOIKHbI YYNTLIBATHCA
TSXKECTb COBEPLUEHHOrO MPOCTYNKa, 0BCTOATENbCTBA, NPK KOTOPbIX OH COBEPLUEH, NPEeALIECTBYyOLas
paboTa 1 noBeaeHne COTpyaHMKa.

11.4. lNpnka3z 0 NPUMEHEHUN OUCLMNIMHAPHOIO B3bICKAHMA C yKa3aHWEeM MOTWUBOB €ro NpUMEHeHus
obbaBnsetcs (coobLlaeTcs) COTPYAHMKY, NOABEPrHYTOMY B3bICKaHMIO, NOL4 PacnucKy B TPEXAHEBHbIN
CpOK (He cuuTas BpeMeHW OTCyTCTBMS paboTHWKA). [MCUMNNMHAPHOE B3biCKaHWE MPUMEHSETCS He
no3gHee OOHOTO Mecsla €O [JHA  OBHapyXeHWs npocTynka (3a WCKIMIOYEHUEM  Crlyyaes,
NPeayCMOTPEHHbIX TPYAOBbIM 3aKOHOAATENbCTBOM), HE CuuTas BpeMeHu 6GonesHu CoTpyaHuKa,
npebbiBaHUs ero B OTMYCKe, a Takke BPEMEHW, HEOOXOANMOrO Ha yYeT MHEHUS NPeACTaBUTENbHOMO
opraHa paboTHWKOB.

11.5. Ecnn B TeyeHne roga co OHS NPUMEHEHUST QUCLUMNMMHAPHOMO B3bICKAHUS COTPYAHWK He Byaet
MOABEPrHYT HOBOMY AMUCLMMNIMHAPHOMY B3bICKAHMIO, TO OH CYUTAETCS HE UMEIOLLMM AUCLMNAMHAPHOMO
B3bICKAHUS.

[vcuunnnHapHoe B3bICKaHWE [0 WCTEYEHWS rofa CO AHS ero NpUMEHEHWs MOXET ObiTb CHSATO
agMWHUCTpaLMen Mo CBOEW WHULMATWBE, MO XOAATalCTBY HEMOCPEACTBEHHOTO PYKOBOAUTENS MMM
TPYAOBOrO KONNEKTWBA, €CN MOABEPrHYTHIA AUCUMNIMHAPHOMY B3bICKAHWIO HE COBEPLUMIT HOBOTO
NPOCTYnKa v NposiBun cebs kak 406POCOBECTHBIN PABOTHMK.

12. UHble Bonpochb! perynupoBaHus TPYAOBbIX OTHOLIEHUIA
12.1. CoTpyaHVK UMeeT NpaBo XanoBaTbCs Ha AOMYLUEHHbIE, MO er0 MHEHWIO, HapYLLEHUs TPYLOBOrO
3aKoHogaTensctBa M Hactoswwmx [paBun HenocpedCTBEHHOMY PYKOBOAUTEMK U PYKOBOLCTBY

opraHusauun. PabBoTHUK BnpaBe NPeACTaBnsTb MUCbMEHHbIE MPELNOXEHUS MO YNyYLEeHMIo
opraHu3aLuy Tpyga v no Apyrim BONpocam, perynmpyeMbiM HacTosiLymm Mpasunamu.
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12.2. 3anpewjaetcs: — YyHOCUTb C MecTa paboTbl MMYLECTBO, MpeaMeTbl WnM  MaTtepuarsl,
npuHagnexalwime opraHusaumm, 6e3 nonyyeHus Ha TO COOTBETCTBYIOLLETO pa3pelleHns; — KypuTb B
MecTax, rge B COOTBETCTBUM C TpeBOBaHMAMM TEXHWKM 6E30MacHOCTM N NPON3BOACTBEHHON CaHUTAPUM
YCTaHOBIIEH TakoW 3anpeT; — roTOBUTb MUY B npefenax oguca; — BECTWU ANUTENbHblE JIMYHbIE
TenedoHHbIE pa3roBopbl (CBbIWE 15 MUHYT 3a pabounit AeHb); — UCnonb3oBaTb MHTEPHET B NUYHBIX
Lensx; — NPUHOCUTL C COBOM UK ynoTpebnaTb ankorofibHbIe HAMUTKW, MPUXOAUTL B OPraHn3aLmio Uim
HaXOAMTLCA B HEW B COCTOSIHWM asIKOrOSbHOT0, HAPKOTUYECKOTO I TOKCUYECKOTO OMbSHEHMS.

12.3. COprﬂ,HI/IKI/I, HE3aBUCUMO OT [OSPKHOCTHOTO MOJSIOXEHWs, 06s3aHbl NposABNATb BEXINBOCTD,
yBaXeHne, TeprnMMOCTb KaK B OTHOLLUEHUAX MexXOy coboi, Tak W B OTHOLIEHWSX C KIMEHTaMK W
NnoCeTUTENAaMN.

12.4. C [lpaBunamu BHYTPEHHEro TPYAOBOrO pacnopsigka AOMKHbl OblTb O3HAKOMMEHbl Bce
COTPYAHWKN OpraHu3auuW, BKMKYas NPUHMMaeMblXx Ha paboTy. Bce cOTpyaHMKM oOpraHusaumu,
He3aBUCUMO OT [OSDKHOCTHOIO MONOXeHUsl, 06s13aHbl B CBOeW noBceaHeBHOW paboTe cobmogaTb
HacToswme lMpasuna.

B HaCTOALLINX I'Ipanmax NPOHYMEPOBAHO, NPOLLHYPOBAHO K 3aBEPEHO NEYaTbio 13 nucTos.
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